
Growing Guiding Helpful Hints 

County Website 
www.girlguidingstaffordshire.org.uk 

 The county website is a great way to let the rest of the Girlguiding 
Staffordshire, as well as the rest of the World, know what you’re up 
to. Getting your stories onto the website isn’t complicated at all. 
Follow these useful steps to help you create the most eye catching 
stories. 
 

1 
Keep It Short & Snappy 
Try to keep your reports and stories short so that they don’t 
overwhelm the page. 150-200 words is perfect 
 

2 
Capture The Moment 
Always try to include photographs with your story. One  
photograph is essential really but 4 to 6 photos is ideal. Try to 
avoid the ‘all standing a row’ type photograph and take some 

action shots! Even if you’re telling us about a presentation night, try 
to include photos of what the girls actually did to gain their award. 
 

3 
 Which Format? 
News stories should be sent to us as a word document as laid 
out in the form you can download from the website. Our  
corporate font is ‘Trebuchet MS’ and we publish at 11pts. 

Please do not embed images into the word document as  
extracting them reduces the quality. Please attach jpgs separately.  
 

4 
Advertising an Event 
If you want us to advertise an event rather than publish a 
news story you can again download a useful form from the 
county website to help you do this. Avoid just sending us a pdf 

poster as the text on these isn’t searchable and isn’t user friendly on 
a website.  



5 
Where To Send 
All articles should be sent to Claire Keen, the county PR  
Adviser at claire.keen@gmail.com. There is a “Submit Article” 
button on the website which will also give you Claire’s email 

address. 
 

6 
County Advisers 
All of the areas under the ‘Leaders’ tab on the county  
homepage are managed by the relevant county adviser. If you 
are a county adviser and want some help on developing your 

area then please contact Claire at claire.keen@gmail.com who will 
be more than willing to help. If you aren’t an adviser but have some 
suggestions on content for these areas then please contact the  
relevant adviser directly. 
 

7 
Photographs 
We’re always looking for photographs to use throughout the 
website (not just to go with particular stories), so if you have 
any photographs of girls or leaders in action then please send 

them through to us. Remember that they must be the image file 
(such as a jpg) and not embedded into another file format such as a 
word document. 
 

8 
Techincal Help 
If you have a technical rather than editorial question regard-
ing the website then you can contact our webmaster, Joe,  
directly at george.thatcher@hotmail.co.uk. 


