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18-30 Offer KNOTS 

Coordinator Role Description 

 

Role:  
Coordinating the 18-30 offer within Staffordshire, to empower young women to explore a variety of 

opportunities and support the growth and retention of members aged 18-30.  

 

Key responsibilities: 
- Ensuring there are a mix of opportunities for 18-30s in your area/county 

- Build relationships with commissioners and members of the county executive committee to 

promote the 18-30 offer.  

- Create satellite social hubs within the county to empower young women to access and create 

opportunities. 

- Provide support and guidance to young women who would like to organise their own 

opportunities as part of the offer. 

- Communicating County, Region and National opportunities via a range of communication 

channels to ensure widest possible audience engagement. 

- Promoting the offer in your area, both within guiding and with external audiences, to encourage 

participation and inspire new members. 

- Working with Ranger leaders to transition members from Rangers to the 18-30 offer, e.g. 

visiting Senior Section units and running taster 18-30 events. 

- To consult with and gather feedback from young women in the county so that the offer reflects 

their views, interests and needs. 

- Work and lease with the midland region coordinators, alongside other coordinators across 

county boundaries to establish networks that prevent members from feeling restricted by 

location.  

 

Term of appointment: 
2 years  

 

Reporting and accountability: 
To report to and be accountable to County Commissioners, working closely with and be supported 

by the region 18-30 coordinator. 

 

Skills, knowledge and experience: 

Experience of  Essential Desirable 

Starting or growing a something new, such as a network or group.  ✓ 

Working within the structures and hierarchy of an organisation  ✓ 

Organising events  ✓  

Working with volunteers ✓  

Marketing and promotion  ✓ 

Knowledge of Essential Desirable 

Girlguiding’s vision, values and strategic objectives ✓  

A good understanding of the new offer, it’s aims and vision ✓  

The experiences, preferences and needs of young women aged 18-30 

beyond personal experience  
✓  

Different communication methods and platforms   ✓ 
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Skills   

Strong communication skills with an open and approachable manner ✓  

Ability to build positive working relationships with diverse groups of 

people 

 

✓  

Regular access to, and the ability to use, e-mail and MS Office 

programmes 

 

✓  

Ability to work flexibly and remotely as part of a virtual team ✓  

Strong organisation and coordination skills ✓  

 

Girlguiding’s offer for young adult members is peer-led at every level. Therefore, the person in this 

role should have current or recent experience of being in this age group (i.e. be aged 18-35) and 

should have knowledge of the experiences, needs and preferences of young women. 


